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Broseley Town Council 
The Library Building 

Bridgnorth Road 
Broseley 

Shropshire 
TF12 5EL 

01952 882172 
http://www.broseleytowncouncil.co.uk  

   
 

 
Minutes of a meeting of the Staffing Committee of Broseley Town Council held on Tuesday 22nd 
June 2021 at 7.00 p.m. in the Birchmeadow Centre, Broseley. 
 
Present: Cllr. M. Burton – Chairman 
                Cllr. C. Bagnell 
                Cllr. D. Lloyd 
                Cllr. C. McCabe 
 
Also present: Mrs A. Wilson -  
 
 

103/2021 Chairman’s  Welcome 
 
The Chairman welcomed Councillors to the meeting and said that there was a lot of business to 
discuss at the meeting. 
 

 
104/2021 Apologies for absence 

 
RESOLVED to note that all Councillors were present for this meeting. 
 
 

105/2021 Minutes 
 
RESOLVED to consider and approve the minutes from the Staffing Committee meeting held on 
Tuesday 8th June 2021. 
 
Further RESOLVED that Library staff be invited to meet with the Committee to discuss the report 
presented to them about hours and days of work. 
 
 

106/2021 Disclosure of Pecuniary Interests  
 
There were no pecuniary interests declared. 
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107/2021 Christmas Closure 
 
RESOLVED that the Town Council will close over Christmas and New Year as per the details listed 
below.  
 
Friday 24th December 2021           Town Council and library closed (No holiday to be taken – day  
                                                            given by BTC) 
Saturday 25th December 2022      Christmas Day 
Sunday 26th December 2021         Boxing Day 
Monday 27th December 2021       Bank Holiday 
Tuesday 28th December 2021       Bank Holiday 
Wednesday 29th December 2021 Town Council and library closed (Statutory Day or Holiday used) 
Thursday 30th December 2021      Town Council and library closed (holiday to be taken) 
Friday 31st December 2021            Town Council and Library closed (No holiday to be taken – day                     
                                                             given by BTC) 
Saturday 1st January 2022               Bank Holiday 
Sunday 2nd January 2022                        -------- 
Monday 3rd June 2022                     Bank Holiday 
Tuesday 4th January 2022               Return to work 
 
 

i) That the Town Council operates as outlined above over the Christmas and New Year 
period for 2021/2022 

ii) That Friday 24th December 2021 and Friday 31st December 2021 be given to all staff as 
a day off from the Town Council 

iii) That an annual leave day (or in some cases a Statutory Day) be taken for Wednesday 
29th December 2021 

iv) That all staff take an annual leave day for Thursday 30th December 2021  
v) That a member of the cemetery staff goes into the cemetery to check that all is well on 

the 27th, 29th and 31st December 2021 noting that no funerals will take place from 23rd 
December 2021 until 5th January 2022 

vi) That the member of staff responsible for the MUGA checks that all is well with the 
MUGA and Birchmeadow on the 27th, 29th and 31st December 2021 

vii) That the office staff check the office and listen to the answerphone messages each day 
on the 27th, 29th, and 31st December 2021  

viii) Staff who work part-time will be asked to take the proportional amount of leave to 
cover the days 

 
 
 

 
COMMITTEE IN PRIVATE SESSION 
 
108/2021 PUBLIC BODIES (ADMISSION TO MEETINGS) ACT 1960 
 
RECOMMENDED That in view of the confidential nature of the business about to be transacted, 
it is advisable in the public interest that the press and public be temporarily excluded, and they 
are instructed to withdraw, due to the nature of the business about to be transacted which is 
considered to be prejudicial to the public interest. 
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109/2021 Staffing  
 
Members are asked to receive an update from the Locum Town Clerk on staffing matters and to 
consider and agree any actions required: 
 

i) Staffing Matters – The Locum Town Clerk will give an update from last meeting 
 
The Locum Town Clerk outlined staff matters at the Town Council and updated 
Members present. 
 
Consideration was given to having a time each week that Councillors could ask to go 
into the office to speak with the staff as opposed to just calling in. Members felt that 
this was a good idea, noting that they could still e mail or phone. 
 

ii) Employment of a Locum Town Clerk post 30th June 2021 – update on the options 
available to the Town Council 
 
Members noted that there had been an application for the post of Locum Town Clerk 
but following lengthy discussion it was RESOLVED that it was felt that this was not the 
correct way forward in terms of the needs of the Council.  
 
RECOMMENDED that the following be agreed as the way forward for the next three 
months, after which time it is reviewed: 
 

 The current Locum Town Clerk stays with the Council to cover the Tribunal, 
Staffing matters and Members training but would not work her currently agreed 
15 hours each week but would be available to assist where necessary  

 That the Assistant Clerk / RFO work more hours to cover some of the work of 
the Town Clerk  

 That the Locum Town Clerk, Assistant Clerk/RFO and the Administrative 
Assistant sit down together and work out how the roles be divided noting hours 
and responsibilities 

 
iii) Staff Handbook 

 
RESOLVED that the amendments and updates as presented by Niamh Kelly from the HR 
Department to the draft Staff Handbook be agreed and a final version be completed 
and circulated to staff. 
 

iv) HR Contract - to agree the way forward for a new HR contract noting that the existing 
contract expires on the 4th July 2021 

 
RESOLVED that the Town Council renew the HR Contract with the HR Department for a 
further year and that consideration be given to other options in 2022. 

 
v) Any other matter related to this Committee – members may be asked to make 

decisions or agree a way forward under this item 
 

 It was confirmed that any maternity leave would be taken under the Green 
Book rules following a question from a Member 
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 The Locum Town Clerk would be setting up training on Roles and 
Responsibilities, Standing Orders, Financial Regulations  

 That some staff would be taking leave in the next few weeks and therefore the 
office may be undermanned on any given day 

 


